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Instruction for Grade Input

. Please put grades using following 8 types of grade A*, A, BY, B, C', C, F, |
(Including DKK500 Course), and the same method of assessment will be applied
to the prerequisite (undergraduate) courses.

. Aside from Research CGuidance courses, you are required to input each student’s
attendance record. The attendance record should have information of the total
number of class days and the days of absence

. “‘Reserch Guidance” for Input

a. Assessment of Reserch Guidance (DKK500) is also required to be done using
the same 8 types of grade A*, A, B, B, C, C, F, I. ("I'' Temporarily granted
when withheld)

b. Reserch Guidance | (DKK510) and Reserch Guidance Il (DKK520) operated under
the cooperative advisor system are required to put scores instead of grades.

c. Assessment of Tutorial Research after Completetion of Course Work (DKK600) is
also required to be done using P(pass) or F(fail).

. You are not able to put grade of students who failed to register by the given
deadline.

. Please fill out all empty forms on the screen. Empty forms will automatically
become F grades.

. After posting final grades, any grade granted within two weeks before the start
of registration of the next semester(Aug. 11, 2020) cannot be higher than B in
the general graduate school. Please complete all relevant tasks within the period
of grade review, since grade "I" will automatically change "F" the day after grade
confirmation.

- When granting withheld grades, make sure to fill out credit correction form

. Please make sure to check all grades by printing them out after the grade input.
The GCraduate School does not provide any kind of scoring scheme for
confirmation. In addition, please complete all revision of grades during the period
of grade review (Any revision after the period is not allowed). The Graduate
School will open grades to students during the same period(AM 10:00 on Jul. 6,
2020 (Mon) ~ PM 5:00 on Jul. 16, 2020 (Thu)).

. Please observe the deadlines for grades input. Delayed grading would not only
cause disadvantages in terms of awarding scholarships on time, but also disrupt
overall administration in the Graduate School.

If you have any inquiry, please contact to the administration office of your
college.

Academic Affairs Office of Graduate School



